
  
 

 
 

 
2008 Centennial Conference Women's Basketball Championship Guidelines 

 
 
I.  TOURNAMENT SCHEDULE 
 
Monday, February 25, 2008 - Play-In Game, if necessary 
 
Wednesday, February 27, 2008 - First Round Game 
McDaniel (No. 5 seed) at Gettysburg (No. 4 seed), 7 p.m. 
 
Saturday, March 1, 2008 
Semifinal No. 1, 1:00 
Semifinal No. 2, not before 3:00 and not later than 30 minutes after conclusion of first semifinal 
 
The top seed determines the order of the semifinal games. Conflicts will be worked out between the committee chair and the 
Conference Office. Travel expenses and time will be taken into consideration for start times and order of semifinal games. 
 
Practice Schedule 
if top seed plays in first semifinal 
10:00 - 10:40 #4-5 seed  
10:45 - 11:25 #2-3 seed with shortest travel 
11:30 - 12:10 #2-3 seed with farthest travel 

if top seed plays in second semifinal 
10:00 - 10:40 #2-3 seed with shortest travel 
10:45 - 11:25 #2-3 seed with farthest travel 
11:30 - 12:10 #4-5 seed  
 

Sunday, March 2, 2008 - Final 
Championship, 2:00 

 
 

 
II.  GAMES COMMITTEE 
The Conference Office will name a games committee to assure the proper conduct of the tournament championship. The 
committee will generally be comprised of, but not limited to, the host Director of Athletics and/or Senior Woman Administrator, 
and representatives of the visiting team and the Conference Office. 
 

 First Round Semifinals Final 
Host Administrator:    

Conference representative:  Kim Wenger Kim Wenger Kim Wenger 

#2 seed representative:     

#3 seed representative:     

#4 seed representative:     

#5 seed representative:     

 
III. INCOMPLETE TOURNAMENT POLICY 
If a tournament cannot be completed by the end of the day on March 2, and each team has completed at least one tournament 
contest, the highest remaining seed will be the Conference's champion and automatic qualifier to the NCAA tournament. 
Otherwise, the top seed as determined by the regular season will receive the automatic qualifier. 
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IV. EXPENSES 
The host institution is responsible for securing and paying the personnel needed to ensure the best possible operation of the 
playoff contests, including: 

• security 
• clock operator 
• official scorer 
• public address announcer.  

 
All game management expenses are paid by the host institution.  The host institution will be reimbursed for officiating 
expenses.  Hosts should complete the attached budget report and return to the Conference Office immediately following the 
tournament. 
 
V. CHAMPIONSHIP TROPHY 
The previous year's champion is responsible for bringing the championship trophy to the championship site.  The 
trophy must be engraved (updated) by the previous year's champion. 
 
The Centennial Conference championship trophy will be presented immediately following the conclusion of the championship 
game. Both teams are requested to return to their respective benches after post-game handshakes. A short ceremony will 
follow with the captain(s) being called forward to receive the trophy. 
 
VI.  CHAMPIONSHIP ADMINISTRATION 
A conference call will be conducted at 10 a.m. on Monday, February 25, to review administration for the championship.  Head 
coaches, athletic administrators and SIDs are requested to participate.  Please review pages 30-32 of the 2007-08 Centennial 
Conference Manual for more information. 
 
Of f icials 
The Conference Office will secure three officials for each game of the Conference playoffs.  The official assignor for the 
championship will be Jim Hollister.  The host institution is responsible for payment of the fee for each official.  Members of the 
coaching staff or other representatives of participating institutions shall not make public statements critical of officiating in any 
Centennial Conference playoff game. 
 
Uniforms and Bench Assignments 
The higher seed shall occupy the bench area normally used by the home team during the regular season.  The lower 
seed will wear its dark uniforms. The higher seed will wear its white uniforms. 
 
Player Int roduct ions 
The public address announcer shall introduce the starting players in the following order, beginning with the lower-seeded 
team:   forward, forward, center, guard, guard. 
The first player introduced shall proceed to the center circle at mid-court and remain there until the first player from other team 
is introduced. These two students shall shake hands, then go to the free-throw line in front of their respective benches.  The 
second player introduced shall move to the center circle, and the same procedure will be observed until the final starter from 
the home team has been presented. The final players introduced must meet at the jump circle and shake hands, rather 
than immediately joining his teammates.  The two head coaches will be introduced (visiting coach first), and they will shake 
hands in front of the official scorers' table.  2007-08 Point of Emphasis: Players should not shake the opponent coaches or 
officials hands but instead go to the center circle to shake the opponent's hands. 
 
Pregame Schedule 
First - Round Game Schedule 
6:30 p.m. Floor available for team warm-up - 25-minute countdown begins 
6:40 p.m. Officials meet with team captains 
6:55 p.m. Timer sounds buzzer - teams clear floor 
  National Anthem 
  Player Introductions 
7 p.m. Tip-Off 
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Semif inal Game # 1 -  1 p.m. Tip- Of f  
12:30 p.m. Floor available for team warm-up - 25-minute countdown begins 
12:40 p.m. Officials meet with team captains 
12:55 p.m. Timer sounds buzzer - teams clear floor 
  National Anthem 
  Player Introductions 
1 p.m. Tip-Off 
Halftime teams participating in second game may not shoot during halftime of the first game 
 Conclusion of first semifinal (put 30 minutes on clock after final buzzer sounds if 2:30 or later) 
 
Semif inal Game # 2 -  3 p.m. Tip- Of f  *  
2:30 p.m. Floor available for team warm-up - 25-minute countdown begins 
2:40 p.m. Officials meet with team captains 
2:55 p.m. Timer sounds buzzer - teams clear floor 
  National Anthem 
  Player Introductions 
3 p.m. Tip-Off 
 
* The second semifinal shall be promoted as "not before 3 p.m." and shall begin at 3 p.m. or not later than 30 minutes after 
completion of first game. 
 
Championship Game Schedule 
1:00 p.m. Floor available for team warm-up - 55-minute countdown begins 
1:40 p.m. Officials meet with team captains 
1:55 p.m. Timer sounds buzzer - teams clear floor 
  National Anthem 
  Player Introductions 
2:00 p.m. Tip-Off 
 
Half - Time Schedule 

• Halftime intermission should be 15 minutes in duration.  Hosts shall abide by the following halftime procedures: 
• Clock begins when both teams leave the floor. 
• Teams shall have a minimum of eight minutes to warm-up for the second half. 
• All halftime entertainment activities must clear from floor by the eight-minute mark. 
• If halftime entertainment activities conclude before the eight-minute mark, teams are permitted to use the additional 

time for warm-ups. 
 
Pract ice at  Championship Sit e 
No practice other than the Conference-approved practice times will be permitted at the team championship site (host 
team excluded) prior to game day. Prior to the championship game, the facility will be made available for official warm-
ups 60 minutes prior to the start of play. 
 
Locker Room Assignments 
Information provided by host institutions during conference call. 
 
VII. SPECIAL REQUESTS 
 
Laundry Service 
Teams should contact the top seed prior to  Saturday if they will require laundry service after Saturday's game.  
Requests on Saturday may not be able to be accommodated. 
 
Filming /  Videotaping 
If teams need special arrangements for videotaping its contest, please contact the host institution ASAP. 
 
Training /  M edical Services 
Please contact the host institution ASAP if you have special needs so that arrangements can be made. 
 
Radio Broadcast ing 
The host institution must reserve reasonable space for CCTV and the official broadcasting station(s) of the visiting team(s). 
The host institution is responsible for providing an ethernet connection and Internet access for CCTV. There will be no media 
timeouts for commercials during Conference playoff games. 
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VIII. HOST INSTITUTION RESPONSIBILITIES 
 
Tournament Manager/ Director:  

Athletic Trainer:  

Sports Information Director: 

 
Basketballs 
The host institution should provide each visiting team with a minimum of six basketballs of good quality for warm-up.  
Additionally, the host institution will provide game balls for each game hosted by the institution.  There is no official ball for 
the championship. 
 
Budget   
The home institution is responsible for securing and paying the personnel needed to ensure the best possible operation of the 
playoff contest(s), including security: clock operator, official scorers (2), and public address announcer. All game 
management expenses are paid by the host institution and are not reimbursable by the Conference. 
 
Cheerleaders and Bands  
Cheerleaders shall be seated on the apron of the playing area designated by the tournament committee.  Bands are allowed to 
play during timeouts, between games, and before and after the competition on an alternate basis.  In the absence of live 
music, the host is responsible for music. 
 
Crowd Control   
The responsibility for crowd control rests with the director of athletics of the host institution.  Host institutions must provide 
adequate security and ushers for effective crowd management. The host Director of Athletics or Senior Woman Administrator 
shall be prepared to use the public address system at the first sign of unsportsmanlike crowd behavior and request 
cooperation in maintaining proper playing conditions.  The following announcement should be made: 
 

"The Centennial Conference promotes good sportsmanship by student-athletes, coaches and spectators.  
We request your cooperation by supporting the participants and officials in a positive manner.  Profanity, 
racial or sexist comments, or other intimidating actions directed at officials, student-athletes, coaches or 
team representatives will not be tolerated and are grounds for removal from the site." 

 
Game Programs  
The host institution is responsible for the production of 500 programs (or a typical amount for a regular-season home game) for 
the first-round game and 2,000 programs for the semifinals and championship game.   
 
Hospitalit y Room  
The host institution should provide a hospitality area for visiting administrators and members of the press. The Conference will 
reimburse for refreshments (sandwiches, cookies, soda, etc.) for the hospitality room.  This area should also have press 
information on the Conference tournament and on each participating team. Access to the hospitality room should be limited to 
those with proper credentials. 
 
Ladder  
The host institution should provide a ladder for the championship team to safely take down the net if desired. 
 
Media  
The host institution should provide a working area for members of the press.  This area should be at the scorers' table or as 
close to the court as possible.  Access to the media area should be limited to those with proper credentials. The host Director 
of Sports Information, in cooperation with the Conference Office, shall control the issuance of media credentials for each home 
playoff game.  Media in attendance should be provided with the following: (1) Game Program, (2) Statistics of competing 
teams, and (3) the latest Conference Report. 
 
Nat ional Anthem  
The national anthem ("Star-Spangled Banner") shall be played or sung before each tournament game. 
  
Noisemakers  
Artificial noisemakers, air horns or electronic amplifiers are not permitted. 
 
Public Address Announcer  
The PA announcer for the Conference tournament shall be impartial. 
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Scorers' Table 
The host institution will provide the official scorekeeper/statistician at the scorer!s table for the first round, both semifinals and 
the final. The official scorer only shall wear an official's striped shirt for easy identification. Space shall be reserved at the 
scorers' table for a scorer from both teams. Game announcers are directed to be impartial in their duties. 
 
Spectator Areas  
To avoid potential conflicts, the Conference recommends that the host institution designate distinct seating sections within the 
playing facility for:  
 
Home Supporters Section 

• Shall not be behind the visiting team bench. 
• Should be available to advance ticket customers. 
• Should have a distinct ticket (different from home supporters and walk-up sections) for admittance. 

 
Visiting Supporters Section(s) 

• Should be directly behind the visiting team bench(es). 
• Should have a distinct ticket (different from visitor supporters and walk-up sections) for admittance. 

 
Walk-Up General Admission Section 

• Should have a distinct ticket (different from visitor and home supporters sections) for admittance. 
• Should be available to supporters from all institutions. 

 
 
Stat ist ics 
The host Director of Sports Information is responsible for contacting the local, regional and national outlets with the score and 
submitting a copy of the official box score immediately following the contest.  Two copies of halftime and final statistics 
should be posted in the lobby for spectator viewing. 
 
Tickets 
Adults (18 and over): $5 
Students (13-18 without college ID): $3 
Students from participating schools: Free upon presentation of ID 
Youth (12 and under): Free. 
 
There are no complimentary tickets for the Conference basketball tournament, though an institution may purchase tickets for 
special guests and friends of the institution.  Up to 12 cheerleaders and 25 band members will be admitted free, provided 
these groups announce their intention to attend the tournament with the host Director of Athletics. 
 
The host institution shall afford each of the three visiting schools the opportunity to purchase 15% of the available tickets.  The 
visiting teams should contact the Tournament Director no later than Thursday regarding the number of tickets desired and the 
process by which the tickets shall be available to the visiting team. 

 
Videotapes, Films and St ill Photographs  
Institutions are permitted to videotape championship competition by their teams for archival, coaching or instructional 
purposes.  An institutional representative shall contact the event coordinator at the host site for camera space at the site. 
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 IX.  PUBLIC ADDRESS ANNOUNCER 
 
The public address announcer represents an important role in the administration and conduct of the championship. The 
announcer is responsible to the Centennial Conference representative and games committee at each site. 
 
1.  No special announcements shall be made without the committee representative approval. 
 
2.  The announcer shall not be a "cheerleader" for any team. The announcer shall adhere to Conference procedures rather 

than usual institutional procedures during the regular season. 
 
3.  Prior to the start of competition, the PA announcer shall read the Centennial Conference sportsmanship statement. 
 

"The Centennial Conference promotes good sportsmanship by student-athletes, coaches and spectators. 
We request your cooperation by supporting the participants and officials in a positive manner. Profanity, 
racial or sexist comments, or other intimidating actions directed at officials, student-athletes, coaches or 
team representatives will not be tolerated and are grounds for removal from the site." 

 
4.  The announcer shall do the following: 
 a. learn correct pronunication of players and coaches for both teams 
 b.  Identify all substitutes. 
 c.  Identify the scorer and / or person committing foul. 
 d.  Announce the team taking the timeout. 
 
5.  The announcer shall meet with the committee representative prior to the match to review time schedules, coordination of  

the national anthem, lineups and the start of the match. 
 
6.  An announcer shall not recognize corporate contributors or tournament sponsors. 
 
7.  Language for national anthem: "And now to honor America, please rise and join us in singing the national anthem." 

 
 
Player Int roduct ions 
The public address announcer shall introduce the starting players in the following order, beginning with the lower-seeded 
team: forward, forward, center, guard, guard. 

 
The first player introduced shall proceed to the center circle at midcourt and remain there. Next, the first player from the higher-
seeded team shall be introduced. That individual shall proceed to the center circle, where these two players shall shake hands; 
then each shall go to the free-throw line in front of the respective bench.  The second player from the lower-seeded team 
introduced shall move to the jump circle, and the same procedure is observed until the final starter from the higher-seeded 
team has been presented.  The final players introduced must meet at the jump circle and shake hands, rather than 
immediately joining his teammates.  The two head coaches will be introduced (lower-seeded team!s coach first) and they 
shall shake hands in front of the official scorers! table. 
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Player Int roduct ion Script  
"Good afternoon ladies and gentlemen and welcome to the 2008 Centennial Conference Basketball Championship. Today's 
<1st round - semifinal - championship> game is between <school name> and <school name>.  The <lower seed> is <team's 
record> on the season, while the <higher seed> has a <team's record> record.  Let's meet the starting lineups. 
 
Alternate - begin with lower seed 
 
For <lower seed> 

A <class year> forward from <hometown>, Number <jersey number> ________________________________________ 

For <higher seed> 

A <class year> forward from <hometown>, Number <jersey number> ________________________________________ 

For <lower seed> 

A <class year> forward from <hometown>, Number <jersey number> ________________________________________ 

For <higher seed> 

A <class year> forward from <hometown>, Number <jersey number> ________________________________________ 

For <lower seed> 

A <class year> center from <hometown>, Number <jersey number> ________________________________________ 

For <higher seed> 

A <class year> center from <hometown>, Number <jersey number> ________________________________________ 

For <lower seed> 

A <class year> guard from <hometown>, Number <jersey number> ________________________________________ 

For <higher seed> 

A <class year> guard from <hometown>, Number <jersey number> ________________________________________ 

For <lower seed> 

A <class year> guard from <hometown>, Number <jersey number> ________________________________________ 

For <higher seed> 

A <class year> guard from <hometown>, Number <jersey number> ________________________________________ 

 
The head coach for <lower seed> is  

The head coach for <higher seed> is 

 
The officials for today's game are: 

 

"The Centennial Conference promotes good sportsmanship by student-athletes, coaches and spectators.  We request your 

cooperation by supporting the participants and officials in a positive manner.  Profanity, racist or sexist comments, or other 

intimidating actions directed at officials, student-athletes, coaches or team representatives will not be tolerated and are 

grounds for removal from the site." 

 

"And now to honor America, please rise and join us in singing the national anthem.  
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WOMEN'S BASKETBALL 
CHAMPIONSHIP  

BUDGET REPORT 
Feb. 27-March 1-2, 2008 

 
  
 

 
HOST SCHOOL    
 
HOST ATHLETIC DIRECTOR   
 
 

CHAMPIONSHIP EXPENSES 

A. GAME OFFICIALS $   

1.   Referee $   

2.   Referee $   

3.   Referee $   

4.   Referee $   

5.   Referee $   

6.   Referee $   

7.   Referee $   

8.   Referee $   

9.   Referee $   

 

B. GAME PROGRAM COSTS $   

C. HOSPITALITY $   

 

 TOTAL REIMBURSEABLE EXPENSES $   

 

Signature   

 
 


